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1. Teacher identifies student that is having difficulty in the classroom.

2. Teacher informs the “Student Support Team” Designee and begins the Response To Intervention (RTI) documentation. 

Tier 1 – Teacher documents a concern regarding the student and contacts the parent.

Tier 2 – Teacher requests assistance from another professional.  They then review the data and 

develop a rigorous intervention plan that is scientific & evidence based.  Contact the     parent.

Tier 3 – If the plan developed is not effective, the campus “RTI” will meet to

review the plan and either modify the plan or develop a new intervention plan.  Contact the Parent.

Tier 4 – If the student continues to struggle after being provided a scientific research based          intervention plan, a referral to another program can be considered (Special Education, 504,   etc).  Contact the parent.

3. Contact the parent to discuss the options tried and the recommendations of the committee.  (Face-to-face meeting when possible)

4. If the committee & parent agree to begin a referral to special education, complete the referral documentation in eSped with the parent. If the parent’s home language is not English, the parent information must be provided in the native language, or an interpreter must be present. Parker County Co-op’s Spanish interpreter may assist if needed.

eSped –Notices Application
FORMS/SCREENS for the Campus Referral Committee:


Classroom Based Assessment & Observations

Observation Data

FORMS/SCREENS for the Nurse:


Health Information

FORMS/SCREENS for the Parent: 

Parent Completes with Campus staff:


Information from Parent/Adult Student 


5. After all data is collected from the RTI Team the Team Designee will provide copies of the RTI information and the special education referral documentation to the campus diagnostician for review.  
6. The campus diagnostician will contact the parent to discuss the referral and provide the parent with the required documentation if appropriate.  (Procedural Safeguards, A Guide to the Admission Review & Dismissal Process, Notice of Proposal to Evaluate, Explanation and Receipt of Procedural Safeguards, & Consent for Evaluation)  If a referral is not indicated, the diagnostician and referral team will complete the “Prior Written Notice” to explain why the evaluation will not be completed at this time.
IMPORTANT:  All items must be completed on all referral documents for the referral to proceed swiftly.  Please make sure all information is complete and all data requested is attached.

The date on the Explanation of Procedural Safeguards must always be on or before the date of the “Notice of Proposal to Evaluate”

State Board of Education rules:  “Local Education Agencies shall be responsible for explaining the document…”  89.229.2
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